Department of School Education, TS

User Manual for

“Leave Account Register”

By

TSOnline




Contents

R O 12 | Ol IV PP PPPPPUPPPPPRP 3
6 o OO PP U PPPRUPPPPUPPPPPPPPPRE 3
3. PROCESS — DY COMPIEX HIM USEIS...cciviiiieiieieeciieeeeetteeeeectite e e eitte e e s staeeasataesesstaeesssaaeessnsasessstssessasseeesnnssnessnnees 4
4. PROCESS — Leave Account Register Edit by COmMPleX HM USEIS .....ccccuviiieiiiiieciieee et et e e sve e e saveee s 7

List of Figures

= UL T N oY =41 W L] =1 PP 4
=V T A Mo =1 W [=] =] PRSP 4
T U ol R |V, oo [0 TSI =1 U=t o o OSSR UURPRE 5
FIGUIE 4 1 SEIVICE AOTAIIS .. eiii ittt e e e e e e e e st te e e e etbte e e e sbteee e aataeeesntaeeaannseesaannsaeeeansaaesennsens 5
T U g R R |V, oY a1 o e [y = 1 TSR PRURRE 5
T U gl SR =T VTl e 11 = 1 USRS 6
Figure 7:- Alert MeSSage AELAIIS ...cuuiiiii it ee e e et e e e e et e e e st e e e e ate e e e abaeeeeasbaeesearaeesenaeeeennrees 7
T U o R oY =41 W o [=X - |1 SRSt 7
T U gl B oY= g e 1= = £ RS PRURE 8
= U T O I Yo [V TSIy [ Tot [ o ISP SRR 8
T U I Y T Vi T o [=1 = 1 S UUURE 9
Figure 12 : Complex, Year and Month details ........cceeeiiiiiiiiiiie ettt e e e e e rre e e e e e e e e snaraae e ae e e e ennnnns 9
FIUIE 13 1 LEAVE AELAIIS ..vvieiiiiiie ittt ettt et e e ettt e e e ate e e e et te e e e satteeeesataeeeeaataeeeeseaeeeanstesesansaeesenssaeassnsenannans 10




TC Nl
12\ IS
NTRODUCTION

Department of school education portal http://schooledu.telangana.gov.in/ISMS/ was
developed to bring all information related to education on a single platform. It was desired to
monitor all data to make education an ennobling experience.

1. OBJECTIVE

Department of school education would like capture the Leave account details. For this, the
department is desirous to having an online application.

2. SCOPE

This document explains the process of Leave Account Details Entry.
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3. PROCESS - by Complex HM Users

This service is applicable for Complex HMs only, this is one-time entry for every month,
once submitted edit facility available in DEO login under Serves Tab like Leave account register edit,

= Browse https://schooledu.telangana.gov.in/ISMS/, below screen is displayed select Other
Logins under login tab as depicted in the below figure.

Grievance  Genl

STUDENTIINEO
LOGIN

OTHERILOGINS

Figure 1 : Login details
= Below screen is displayed enter User Id, Password and Captcha and click Login as depicted
in the below figure.

MIS Reports

,f_\ LOGIN

36010803006 &

Figure 2 : Login details
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= Below screen is displayed Select Teacher Information System tab as depicted in the below.

‘ ‘ STUDENT INFORMATION * ‘

SYSTEM

G, Click here Sy, Click here S, Click here S, Click here

‘ FLN (FOUNDATIONAL ‘
LITERACY AND NUMERACY)

S, Click here Gy, Click here

Figure 3 : Module selection

= Select Leave Account Register Service Under Service Tab as depicted in the below figure.

I Leave Account Register I

Deputation/Cancel Deputation

Teacher Search
Cadre Strength Updation{Teaching staff Registration)
Vocational Instructors Entry

Figure 4 : Service details

= Select month and Click on Submit button as depicted in the below figure.

LEAVE ACCOUNT REGISTER

Figure 5 : Month details
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= Below Screen Displayed, enter No. of leaves taken based on type of leave and submit the
same as depicted in the below figure.

LEAVE ACCOUNT REGISTER

e 36010803006-TW ASHRAM HIGH SCHOOL
District Name ADILABAD Complex School Name GIRLS MAHDIGUDA Month & Year July-2023

No. of days Leaves taken (Enter Based on the Type of leaves below)

Employee School  Mandal

5 e ;
No Teacher Name Code | DESiOnation o Name Udise Code

Secandary
TWRS ADILABAD
1 [ABAIIRAD 1306921 %:S;EF JAMULDHERI | (RURAL) 36010801601 D

Secondary | TWPS
I ANAND RAC 1304214 | Grade CHINNA
Teacher | LOKARI

ADILABAD
.| ez

rea

Secondary | TWPS

O O O OO O] O] e
EEEnEEeE InREnREnREN | -
O O OO o).

Ol oo ool
EEEEEEREEREEREEREER | - --
EEEREEEREREEREEREEN | -

RS FR— R o | [ | [ ____J
I I I |
N I I ]
3 |KPANCHAPULA | 1306128 Eer:g;er Egm? ?Eﬁﬁ?n 36010802301 D D D D D D D D
i
4| MOHAVRAN | 1306135 EEEEEE:W oo |y |00 ) OO .
Secondary
56 | DHAY SURESH | 1313246 ?g:s;er o ﬁﬁ’u‘ﬁﬁf‘[’ e e I
Secondary
57| G ATV 130614 %:s;er giﬁwm ?EJQE?D “e00s0z208 D D D D D D D D
55 |RSECTHARAN | 1300797 gﬁéﬂ!daw E}PUSGUDA [Agdm[’ sanoencaso| |\ NN I
Teacher [®

‘ Submit

Figure 6 : Leave details
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= On success full submission below alert message is displayed as depicted in the below
figure.

| Details Submitted Successfully I

Figure 7:- Alert message details

4. PROCESS - Leave Account Register Edit by Complex HM Users

v’ This Service is applicable DEO only,
v" Once Complex HM submitted Details and found if any Changes/mistakes, he needs
contact DEO (offline) and request for changes /mistake

DEO process: -

» Browse https://schooledu.telangana.gov.in/ISMS/, below screen is displayed select Other
Logins under login tab as depicted in the below figure.

Grievance

STUDENTIINEO
LOGIN

OTHERILOGINS

Figure 8 :- Login details
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= Below screen is displayed enter User Id, Password and Captcha and click Login as depicted

in the below figure.

Figure 9 : Login details

A LoGIN

= Below screen is displayed Select Teacher Information System tab as depicted in the below.

SYSTEM

TEACHER INFORMATION

S Click here

NON TEACHING
STAFF

STUDENT INFORMATION *

SYSTEM

FLN (FOUNDATIONAL ‘
LITERACY AND NUMERACY)

Gy Click here

Figure 10 : Module selection

S, Click here

S, Click here
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= Select Leave Account Register EDIT Service Under Service Tab as depicted in the below
figure.

') COMMISSIONER AND DIRECTOR OF SCHOOL EDUCATION

! GOVERNMENT OF TELANGANA

LEAVE ACCK Staff Details Appraval

Disciplinary Cases
o Eeplrary ‘ fear W [ Honth Januzry v

=i

Figure 11 : Service details
= Select Complex, Year and month and Click on Submit button as depicted in the below
figure.

LEAVE ACCOUNT REGISTER

onths and all Foreign Visits)

| eave Account Register Edit

204 pd| Mot

Figure 12 : Complex, Year and Month details
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= Below Screen Displayed, updated required changes which is requested by Complex HM and
submit the same as depicted in the below figure.

LEAVE ACCOUNT REGISTER

Complex Name [26010100504-ZPHS ARLI[T) v] 2024 v January v

District Name ADILABAD (e N ota oL ED T 36010100504-ZPHS ARLI{T) Month & Year January-2024

O = n]
: v z
d fheictic . % e
EXEH |
School
Assistant /|
38 | RSURENDER 1320668 'r_<535TI En !:?:,L[',%EOR seempoor | 3sotoveosez | [ | 1| 1|\ C |\ C I C T C ) (T e
Phy.Science )
:
Setiindary
35 | & susseELkUMAR | 1302047 | rmde R'ELEI)FEJEOR sueempoor | 3entoroosez | [ | [\ 1|\ 1\ C | C T W e
Teacher 7
Sacondary d—
40 | LGANESH 1319567 | Grade it EHEEMPOoR | 3e010t00s0 [ | N | (5
Teacher :
Second
41 | K.SHIRISHA 1350489 | Grade e rwiDa | BHEEMPOOR | 3601010080 o o |
Teachar o
2 Second
| BOWUA  aosiens |cade (MRS, [evemupoon | sessoseosor | [\ (1) (1| ||| | 0| 0| 0| 0| 0| 0|
Update
=
4 3

Figure 13 : Leave details

END OF DOCUMENT

APTOnline Confidential Page 10




