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NTRODUCTION 
 

Department of school education portal http://schooledu.telangana.gov.in/ISMS/ was 
developed to bring all information related to education on a single platform. It was desired to 
monitor all data to make education an ennobling experience. 

 
 

1. OBJECTIVE 
 

Department of school education would like capture the Leave account details. For this, the 
department is desirous to having an online application. 

 

2. SCOPE 
 

This document explains the process of Leave Account Details Entry. 
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3. PROCESS – by Complex HM Users   
 

                   This service is applicable for Complex HMs only, this is one-time entry for every month, 
once submitted edit facility available in DEO login under Serves Tab like Leave account register edit,  
 

 Browse https://schooledu.telangana.gov.in/ISMS/, below screen is displayed select Other 
Logins under login tab as depicted in the below figure. 

 

 
 

 
Figure 1 : Login details 

 Below screen is displayed enter User Id, Password and Captcha and click Login as depicted 
in the below figure. 

 

 
 

Figure 2 : Login details 
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 Below screen is displayed Select Teacher Information System tab as depicted in the below. 

 

 
 

Figure 3 : Module selection 

 
 Select Leave Account Register Service Under Service Tab as depicted in the below figure. 
 

 
Figure 4 : Service details 

 

 
 Select month and Click on Submit button as depicted in the below figure. 

 

 
 

Figure 5 : Month details 
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 Below Screen Displayed, enter No. of leaves taken based on type of leave and submit the 
same as depicted in the below figure. 

 

 
 

Figure 6 : Leave details  



 

APTOnline Confidential Page 7 
 
 

 On success full submission below alert message is displayed as depicted in the below 
figure. 

 
 

 
Figure 7:- Alert message details 

 

4. PROCESS –  Leave Account Register Edit by Complex HM Users   
 

 This Service is applicable DEO only,  
 Once Complex HM submitted Details and found if any Changes/mistakes, he needs 

contact DEO (offline) and request for changes /mistake  
 

 
DEO process: -  
 

 Browse https://schooledu.telangana.gov.in/ISMS/, below screen is displayed select Other 
Logins under login tab as depicted in the below figure. 

 

 
 

Figure 8 :- Login details 
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 Below screen is displayed enter User Id, Password and Captcha and click Login as depicted 
in the below figure. 

 

 
 

Figure 9 : Login details 

 
 Below screen is displayed Select Teacher Information System tab as depicted in the below. 

 

 
 

Figure 10 : Module selection 
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 Select Leave Account Register EDIT Service Under Service Tab as depicted in the below 

figure. 
 

 
Figure 11 : Service details 

 Select Complex, Year and month and Click on Submit button as depicted in the below 
figure. 

 

 
 

Figure 12 : Complex, Year and  Month details 
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 Below Screen Displayed, updated required changes which is requested by Complex HM and 

submit the same as depicted in the below figure. 
 

 
 

Figure 13 : Leave details  
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