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Private School Permissions

1. INTRODUCTION

Department of school education portal http://schooledu.telangana.gov.in/ISMS/ was developed to
bring all information related to education on a single platform. It was desired to monitor all data to

make education an ennobling experience.

2. OBJECTIVE:

It is desired to have an online application to ease the process of registering private schoolsand
completing all formalities thereby reducing the turnaround time and bringing transparency in the
process.

3. SCOPE

The scope of this document is to explain the process flow of inserting services details of private school
Registration/Reorganization/Up gradation/Renewal or updating the existing service record of Private
School in ISMS Portal.

4. PROCESS

e Adding/Updating Private School Registration, Recognition, Up-gradation and Renewal of Private
school
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TSOnline 5. Actor: school User

> User required to browse to URL http://schooledu.telangana.gov.in/ISMS/, the below

shown Screen is displayed. Click Private School Permissions link under Online Services tab
as shown in the Figure-1

f,@ COMMISSIONER AND DIRECTOR OF SCHOOL EDUCATION Tachmiist Suppart ﬁ
|\\'l

GOVERNMENT OF TELANGANA h.hrr-.:um:iwhnﬂ-'-':.

Conteet Us Downénadu *

axine - "Edusure” [Education, Success, R

Figure 1:- Service Screen

> Click Private School Permissions blink on above screen, services will be displayed as
below Figure-2.

i ) COMMISSIONER AND DIRECTOR OF SCHOOL EDUCATION
Nl GOVERNMENT OF TELANGANA

Sign In to Private Schoais Partal

Sqninta contitue

o
"]

=101225 -

Faugat Passwiend 7

Figure 2: Private School Portal Screen
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Tsnllne > Click Create Account Hyper Link and Click on
Continue button as shown belowFigure-3

Register to Private Schools Portal

AEE T,
ifm& COMMISSIONER AND DIRECTOR OF SCHOOL EDUCATION ;
l-w. ¥ Govin"”!"rm T!m"‘ Craase s acoa Ut in s 5 chood pamal

o & Ees
5]

& £

E i

o Gy ® Poen

| pcepl Terris wnd Conditiang

Fready huee oo atoountt Sgn I

Figure 3: Register to Private School portal Screen

> A Success Message will get displayed as shown below Figure-4

Registered Successfully to Private School Portal...Please login with your

cracdentials..

Figure 4: Register to Private School portal Success Screen

6. Sign In to Private School Portal:

> Login with valid credentials (User name and Password) and enter captcha then click
on SIGNIN button to login as shown in Figure-5

=i COMMISSIOMER AND DIRECTOR OF SCHOOL EDUCATION
7 GOVERNMENT OF TELANG AN A

Sign In to Private Schools Portal

Sgn inte contimie
& e
B Paend
= 223141 o=
Fargos Password
[ |
TP P —

Figure 5: Sign In to Private School Portal
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> Private School home screen will get displayed as shown below Figure-6

— ,f;.‘ﬂ COMMISSIONER AND DIRECTOR OF SCHOOL EDUCATION
d GOVERNMENT OF TELANGANA

PRIVATE SCHOOL

'Exx_l___:__h-
" o

Uzor: latoaf_123

W lzoeme 1o Frivets Rahoods

Enfurmaiing

nalion arckrilicalion

contact ur el sugsean oo thaisgh 385 IrnaslFhens Tarary inf:

® Doarussl pleas
it o BOD0BREEN ard Errail id teismesup porti@optoniinain
st uplond decrvans for Regiatration | Bocagnathon | Upgradeation | Banowal

& To cloveriodad user monual documienl. olick herg

Hulmstind Applicaiiom

Mo Rz oeds Found!

Figure 6: Private School Home screen

> Click User Profile for Edit profile and Change Password as shown below Figure-7

*:l.:?ﬁ COMMISSIONER AND DIRECTOR OF SCHOOL LDUCATION

PRIVATE SCHOOL =
5 Tt GOVERNMENT OF TELANGANA
A Horrn
& Lsss M Usorlotoof_123
Walpgene o Fryrms Annnnes

Ecii Frofila

Chinps Posméor]

Enfuraraibun

a T v Inforrrcation o clarlizotion

tescarr thesg b Sk Ervvca Pt

biimen S oR ot par bochivic
oot numizor B000B0EERE ard frmall Id ts.isms.supporti@aptaniinain
1o g Far Rogiatration | Rocagnition | Upgradation | Bonowal

» To dowriond uscr monual dacument. click hero

Suilrmitinl Appiciiinem

M Reaneos Feundl

Figure 7: User Profile Details Screen
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> Click Edit Profile Hyper link, then Enter all
button as shown below Figure-8

Mandatory Fields and click Update

Full Name™

Society Name* User Name™
lateef shaik care lateef_123

Society Address *

Mobile Number EMail 1 =
8545132132 asd@gmailcom 98-7-7
society City Society PinCode
hydercbad 500009

Note: Mails are send to these given email address.

Figure 8: Edit Profile Screen

A Success Message will get displayed as shown below Figure-9

Profile Details Updated Successfully

Figure 9: Edit Profile Updation Screen

> Click Change Password Hyper Link, then Enter all Mandatory Fields and click

Update button as shown below Figure-10

Change Password

Old Password*
Password rules:

New Password* 1 8 Characters Long
2 Atleast One Lowercase Letter
3. Atleast One Uppercase Letter
Confirm Possword® & ARecst Sentune.
5. Atleast One Special Character

Figure 10: Change Password Screen
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> A Success Message will get displayed as shown below Figure-11

Password Changed Successfully...

Figure 11: Change Password Updation Screen

> Once user get login with valid credentials, he will get redirect to welcome page as shown
below Figure-12

Navigation

# Home
# Homa

User: lateef 123

Last Login: Oct 10 2018 1:47AM

Information

* Dear user please contact our technical support team though SMS/Email/Phone for any informetion or clarification,
Contact number 9000906181 and Email id tsisms.support@aptoniine.n

* Roquired upload documants for Registration | Recognition [ Upgradation / Renewal

® To download user manual document. click here

Signout

Submitted Applications

No Records Found!

Figure 12: Welcome Page
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> On welcome page user can see the following services like School Registration, School
Recognition, School Up-gradation and School Renewal under Private school as shown

in shown below Figure-13

Uzor: lateaf_123

et Livggfn: St 10 ST WA TR
Lnfoomuation
= Dearusar plogsa sontact cur technical supeen foom thaegh S EmadliPbone lar aryg infarmalion orsarfootion,

Cartnst piarice: SOD0N0EEEE i Triailid . lsmaspper @Eaptanting n

= Hogurcd uplood documaras for Roglstration fRocognition | Upgradation | Ronewal
® Tockowiosd uaar manusl dacument. sliek hara

Sutoined Applcaiiom

He hosords Fedind!

Figure 13: Service Page
> Click School Registration Hyper Link , Under School Registrations link there are

following services like Education Agency Details, School Basic Details, School Building
Particulars, Facilities in The School, NOC Details, Inspection Particulars and Self
Declaration Details as shown below Figure-14

Sahool Registraticon
School Basic Daetcails
School Buillding Particuicirs
Facilities Imn Tha Sclhiaooal

MNCHT Datails

imnspaection Particulars

Soalf Daeclaration Doataills

Figure 14: School Registration Screen
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Click Education Agency Details Hyper link under School Registration link then enter all
mandatory fields and Click Save button as shown below Figure-15

S LR ey

| 1

Figure 15: Education Agency Details Screen

> A Success Message will get displayed as “Education Agency Details Inserted Successfully,
Under Application Number REG20191054” as shown below Figure-16

Education Agency Details Inserted Successfully, Under Application
Number: REG20191054,

Please verify entered details before going to next form.,

Figure 16: Education Agency Details Success Screen
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> Click Edit Details Link ,user will get redirect to a form then user can update all the
necessary/mandatory fields, and then click update button as shown below Figure-17

o

Fh COMMIBEONIN AND DIRECTOR OF SCHOOL TOUCATION

PRIVATE 3CHOOL L e GOVIRRMENT OF TELANGANA
O AmpEwOte 7 LNTIrEH SCTTTE L

Edunannn Ageresy Bngisinred ek Lipdotinn

: E

L e LTSI i A “ A s
.
Vi P T A
LTLFLE ] sy
Bl EEET LS B [ el Lh-oni ]

— Fomerd 00 | e o, e Y LR R e D ot L] | LRI A 5 s o
==zl ¥ | LEEER AT ol = L] ias Ll RgrehonT | [ rETE) T
=apa —i A anrd o = BTN Primdpeloarr LS L] LI
|
Lol B e ] L ] =5 o s - Lo AT [P e
1
mr b 1F i by Sam i i | Y A LTS 1 TIEmTaE =
. .
I
anm | PP | nd IS [LETLE il
|
-. T - | 4 Ly & i : 1 =1
- CTTE TR P | R = 1] % T 2 | PETEA
|
| |
— TN BT 1 o L] SN TEEE T 1 1 - I ¥
1 1
(IS =it
HEAl (LTS o] Pmaaabag ' [ERLEF S ]
........
T [ )

EEEETRA HEEE AL J YTl EU S e P R e ey ]
Figure 17: Education Agency Registered Details Updation Screen
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A Success Message will get displayed as shown below Figure-18

Education Agency Details Updated Successfully.

Figure 18: Education Agency Registered Details success Screen

> Click School Basic Details Hyper link under School Registration link then enter all mandatory
fields and Click Save button as shown below Figure-19

S e e e Diuigsin Rsgert rurkin s

Smpr [

Figure 19: School Basic Details Screen
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> A Success Message will get displayed as “School Basic Details Inserted Successfully,

Under Application Number REG20191054” as shown below Figure-20

School Basic Details Inserted Successfully, Under Application Number,
REG20191054,
Please verify entered details before going to next form.

Figure 20: School Basic Details Success Screen

> Click Edit Details Link ,user will get redirect to a form then user can update all the
necessary/mandatory fields, and then click update button as shown below Figure-21

Pa e . LT

=]

Figure 21: School Basic Registered Details Updation Screen
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> A Success Message will get displayed as shown below Figure-22

School Basic Details Updated Successfully.

Figure 22: School Basic Registered Details Updation success Screen

> Click School Building Particulars Hyper link under School Registration link then
enter allmandatory fields and Click Save button as shown below Figure-23

APTOnline Confidential
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School Building Particulars Registration

NoteDocument should be uploaded in PAf format(Max size : SME )

School Building Status

School Building Status®

-—secloct-— -

Playground Status of School

Playground of School =

——Seclect-— -

Dimensions of Class Rooms

Total Plinth Area of School Building (n sq. m)* No Of Floors * Whether grills to the balconies are provided or Not *

Yos ©No

Buiding Height (in Meter)* Expected Room Size. *

1800 Sq ft To 2400 Sq ft

Total Class Rooms / Other Rooms *

o

No Of Rooms Room Type Total Area (sqro

Adid Row |

Action

Fumniture (in Nos.)

For Staff - Tables * For Staff- Chairs = For Students - Benches = For Students — Chairs®

Library.Laboratory & Material

Library Type*

-—Select-— -
Loboratory(apparatus & material)® Play Materic - Computer Laboratory *
Choose File | No file chosen | Shoose File | No file chosen Choose File | No file chosen

Place Details Of School
(A) Sketch plan of the outdoor play ground duly indicating the area®

Upload Document * Total Area (in sq. m) *

| Shoose File | No file chosen

(o

(8) Sketch plan of the indoor play area duly indicating the area™

Upload Document * Total Area (in sq. m) -

| ©hoose File | No file chosen

(on
() Detaits of nearby municipal ground/park permitted far Ltilization in Municipal Corporation & Distance from the
schoot*
Reference No* Date * validity(From) = validity(To) =
aalmmlyyyy ~IyYYy S e
Details of the Permission Authority*
Page 3 of 7 N
o Provious

Figure 23: School Building Particulars Screen

\4

A Success Message will get displayed as “School Building Particulars Inserted

Successfully,Under Application Number REG20191054” as shown below Figure-24

APTOnline Confidential
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School Building Particulars Inserted Successfully, Under Application
Number: REG20191054,
Please verify entered details before going to next form.

Figure 24: School Building Particulars Success Screen

»  Click Edit Details Link ,user will get redirect to a form then user can update
all the necessary/mandatory fields, and then click update button as shown
below Figure-25

- bt b e T - | e | s

Figure 25: School Building Particulars Updation Screen
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>

A Success Message will get displayed as shown below Figure-26

School Building Particulars Details Updated Successfully, Under

Application Mumber: REG20191054

Figure 26: School Building Particulars Updation Success Screen

> Click Facilities in the school Hyper link under School Registration link then enter
allmandatory fields and Click Save button as shown below Figure-27

Sohonls Foollitles Fogistrotion

“ngose Fie R fenchogsr

Figure 27: Facilities in the school Screen

> A Success Message will get displayed as “School Facility Details Inserted

APTOnline Confidential Page 20




Successfully,Under Application Number REG20191054” as shown below Figure-28

School Facility Details Inserted Successfully, Under Applicaton Mumber:

REGZ20191054,
Please verify entered details before going to next form.

Figure 28: School Facility Details Success Screen

Click Edit Details Link ,user will get redirect to a form then user can update
all the necessary/mandatory fields, and then click update button as shown

>

below Figure-29

et by PO OB Dnotole oo e

===

Figure 29: School Facility Details Updation Screen

> A Success Message will get displayed as shown below Figure-30
Page 21
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School facilities Details Updated Successfully.

Figure 30: School Facility Details Updation Success Screen

> Click NOC Details Hyper link under School Registration link then enter all
mandatory fieldsand Click Save button as shown below Figure-31

BT Dt s - e e

et R B R SR

Figure 31: NOC Details Registration Screen
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> A Success Message will get displayed as “NOC Details Inserted Successfully,

UnderApplication Number REG20191054” as shown below Figure-32

Moc Details Inserted Successfully. Under Application Mumber:

REG20191054,
Please verify entered details before going to next form,

Figure 32: NOC Details Success Screen

Click Edit Details Link, user will get redirect to a form then user can update
all the necessary/mandatory fields, and then click update button as shown

>

below Figure-33

Figure 33: NOC Details Updation Screen

APTOnline Confidential
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> A Success Message will get displayed as shown below Figure-34

School NOC Details Updated Successfully.

Figure 34: NOC Details Updation Success Screen

> Click Inspection Particulars Hyper link under School Registration link then enter

allmandatory fields and Click Save button as shown below Figure-35

T s Lol Mt

wmastemeg P e

Figure 35: Inspection Particulars Screen

Page 24
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> A Success Message will get displayed as “Inspection Particulars Details

InsertedSuccessfully, Under Application Number REG20191054” as shown below
Figure-36

Inspection Particulars Details Inserted Successfully, Under Application

Number: REG20191054,

Please verify entered details before going to next form.
Figure 36: Inspection Particulars Details Success Screen

> Click Edit Details Link , user will get redirect to a form then user can update
all the necessary/mandatory fields, and then click update button as shown

below Figure-37

APTOnline Confidential Page 25
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Figure 37: Inspection Particulars Details Updation Screen
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> A Success Message will get displayed as shown below Figure-38

Inspection Particulars Detalls Updated Successfully.

Figure 38: Inspection Particulars Details Updation Success Screen

>
displayed
as shown below Figure-39

APTOnline Confidential

Click Self Declaration Details Hyper link, then Preview of Application page will get
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Preview of Application

@ Print Application Details

School Registration-Form-I: Education Agency Details

SocietyName  care
MandalName  BAZARHATHNOOR  Village Name Bhabodi
Web Site Address  www.googlecom  Land Line Number 04021434564

Email Address  rgh@gmailcom

Figure 39: Self Declaration Details Screen

Educational Society

Address of Educational Agency  &-4-3/bhosmathepet  District Name ADILABAD
Assembly Constituency  ASWARAQPEIA

Mobile Number 8076545313

Registration Particulars

APTOnline Confidential
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» Click Print Application Details Hyper link, then Print page will get displayed as shown
below Figure-40
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PRIVATE SCHOOL

Py

 COMMISSIONER AND DIRECTOR OF SCHOOL EDUCATION

GOVERNMENT OF TELANGANA

(@ Bwgisirminn + Fovies

Prowios of Applicobon .-n.Pr:'nin:I:u:'rDI:u |
HEmHITy Mo raEn Adoraay w [oucotiomef Ageney =+ JTRanmaTens  Dipiriet o et
ool deme MRS ey i g e =tarled dnvesbly Conpifiuemey WAL
Wab I8r Addrmgy el St et Ling esmibar bt Rioibile Humizar e
L=l Acidreas Urirpmois
Fargm i oo A b Ll L ER PR Eegecriion Doie B ded Campie OF Regivinmion ithariy S AT
| | eerea |Sr—"r T T R TEELY - - Lo T [ RS R R I
i |t T =T M RACIATTEE |l S omol Cone Widditia
b | A s ] [P Highe et |B-TH FHRgeaed Cots B TR
A |somen | ST deralary By R [re L] s ] LimagShsred Cory [EIEEF
B |mrmsh | Drgoeing Ry e P proci o= g orand Lops pF T T
R Trn s A W=Tu -l LTI [TV E]
I |arsm AT L o il B30 LT - L T ] [ L i 15
M| | EECLEE BT -y Pl 5% LSl CoE T SELETS
B |k 3L LIRS i (4] B FRgrmod.com (ST ]
[[Taa ] e D rupErnn Aed Qumibeoren el
Addraaa =i L urase o oo S e kichis ik it
I =rrral Eochrmzn i
#cozum Hurses e IFIC Code - Emmi Hoos Ure Eremee s B i

Figure 40: Print Application Details Screen
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Note:

1. Private School Recognition/Renewal: All the details of
private schoolRecognition/Renewal are similar except below
mention points.

a. In School Basic Details screen ---Details of permission/Recognition

accordedln this table enter the following details

i. Proc No of the component authority in which permission/recognition is accorded
ii. Date on which the component authority accorded permission/recognition

iii. Year for which permission/recognition is accorded

iv. Classes & Medium for which permission/recognition is accorded

2. Private School Up-Gradation: All the details of private school Up-gradation are
similarexcept below mention points.

a. In School Basic Details screen ---Up-
gradationln this table enter the
following details

i. New-Category of the school

ii. New- Classes proposed to be opened

iii. New-Medium of Instruction Proposed to be adopted

6. CHANGE MANAGEMENT PROCEDURES

This document is meant for usage by the Department of School Education team and shall be
the basis for using of Private School for ISMS Project. Any changes made to the requirements
in future shall have to go through a formal change approval process, wherever necessary
and shall not make any alterations without the permission of the client and the development
team.

END OF DOCUMENT
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