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. INTRODUCTION

Department of school education portal http://schooledu.telangana.gov.in/ISMS/ was
developed to bring all information related to education on a single platform. It was desired to
monitor all data to make education an ennobling experience.

2. OBJECTIVE
Department of school education would like to appoint independent volunteers those
associated with PO’s to fill in the teaching gap. For this, the department is desirous to having
an online application.

3. SCOPE
This document explains the process of registering and approving the volunteer, Super 15
student’s process flow and Admin user activities.

4. ABBREVIATIONS

PO Program Officer

Table 1 : Abbreviations
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5. PROCESS - Volunteer Registration

= Browse https://schooledu.telangana.gov.in/ISMS/, below screen displayed select Pillala
kosam Community Movement under Online services as depicted in the below figure.

e  Legal Moniforing G

Direct Recruitment of TS DSC - 2023

for Teacher Transfers - 2023

- & - 0

healthessentials
Your health matters
Got & guestian? Our

Related Institutes &
Services

Pmart, Vmeiaitin & Thes ms brea Bt
[

| soeqpes

uo|jsaBBng

Figure 1 : Service details

= Below screen displayed & click on Volunteer Registration as depicted in the below figure.

----------------------------------------------

Figure 2 : Volunteer Registration service selection

APTOnline Confidential Page 6




Below screen displayed, enter the Volunteer mobile number and click on submit as

depicted in the below figure.

Home Volunteer Registration Srvices »

Volunteer Registration Form

Mobile Number:

Figure 3 :- Volunteer Mobile Number Entry

Below screen displayed & Enter the OTP which is received on entered mobile number and
click on submit as depicted in the below figure.

Home Volunteer Registration Services =

Volunteer Registration Form

Enter the OTP sent to the Registered 850000((07 Mobile Number to Login

Figure 4 :- OTP entry

Page 7
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Below Volunteer Registration screen displayed. Fill and select all fields and click on submit

button to complete the Volunteer Registration process as depicted in the figure below.

Full Name:

Gender: Male ) Female Other
Mobile Number:

Aadhaar Number:

Did you completed Intermediate?: YES v

What category of Volunteers do you belongs to?: NSS w

University Name: [Kakatiya University w |

College Name:
PO Name:

PO Mobile Number:

| GOVERNMENT DEGREE C w |

[ —

Figure 5 : Volunteer Registration form

= Clicks on Submit button below alert message displayed click on ok as depicted in the below

figure.

NGO Registration Form

Registration Number:

Registration Year:

Authorized Person Name:

uat2schooledu telangana.govin says

Details submitted successfully

018

Sregram

Figure 6 : Alert message

APTOnline Confidential
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= (Clicks on Print button below alert message for registered application print as depicted in

the below figure.

Click Print option to get filled application form (PDF)

= Below registered application will be displayed for print as depicted in the below figure.

Figure 7 : Alert message for Print Application

Volantesr ID
Volumieer Name
Geander

Volentesr Andbaar
Volantesr Mokde

Did von compleded vour 12rh Class(Imiermediace)?

Volmntesr Cacegary
Unrrerzity Name
Caoll=gr Name

Program Officer Name
Program Officer lahils

woluniesr Sagnarare

Frogresn § Mficer Signatne

ot Pillala Kosam Community Volunteer
f Covernment OFf Telangana

ETIE

ER RS RN R AP S AL

e

Iridivictaal

LRnunia Lnneesicy
Cnmvermrenl Degree Cnlleee
Ippal
L . eewanadh
stiege Prncpal Saeviuee
Schioal Head M oster Signatrne

APTOnline Confidential

Figure 8 : Application Preview for Print




6. PROCESS - Volunteer Update by PO

> Once Volunteer registered successfully, PO need to update the Volunteers trained,

Placed to school and Placement confirmation details in PO login

In home page enter PO User Id, password and Captcha and click on login button as

depicted in the below figure.

o 40140

Figure 9 : PO login Page

Select Update Volunteer Details under the Services tab as depicted in the below figure

Dashboard  Services~ Logout

Update Violunteer Details
LoginID:

Home

Welcome to Tholimettu

Figure 10 : Update Service selection

APTOnline Confidential Page 10
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= Below screen displayed and click on Update as depicted in the below figure.

Home Dashboard Services ~ Others~ Logout

Update Volunteer Details

Volunteer ID Volunteer Name Gender Volunteer Mobile School Details
1 VOL49 BOMMAGANI SAIDULU Male < Update NO

Figure 11 : Volunteer School Details Update

= Below screen displayed, select Trained, Assigned to school from drop down list, if assigned
school details for which the volunteer is going to work and click on Update as depicted in
the below figure.

Home Dashboard Services - Others ~ Logout

Update Volunteer Details

Volunteer Name: BOMMAGANI SAIDULU Gender: Male

Mobile Number: XONERENEX Aadhaar Number: HENTHABEEEX Did you completed Yo
Intermediate?:

What category of

Volunteers do you

belongs to?:

Individual Uilversity Naime: OSMANIA UNIVERSITY

Collage Name: Govemment Degree College Uppal

Trained: YES = Whether Assigned to
school:
District: KARIMNAGAR | Mandal: [ 361304kaRMNA » || Schook ||35130401205-zpnv! l

e ——

Figure 12 : Volunteer Details Update

Note:- Here No. of times you can change the schools before placement confirmation. Once placement
confirmed there is no edit, option will be available.

APTOnline Confidential Page 11




Below alert message will be displayed and click on OK button as depicted in the below

figure.

uatischooledu.telangana.gov.in says

Volunteer Details Updated Successfully

L L SR SRPIRTESI | S RS

CNHE | N T TR
Figure 13 : Alert message

Below Application, print option displayed. If you want print then click on PRINT button for
preview the application as depicted in the below figure.

Click Prant optton fo get filled applicatton form (FDE)

PRINT | CANCEL

Figure 14 : Volunteer previous organization details

APTOnline Confidential Page 12
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= After click on print button below application form will be displayed and click on print for
take the print of the application as depicted in the below figure.

Pillala Kosam Community Volunteer

Covernment Of Telangana
Volantesr ID R TR
Volnnieer Name 1B NEACRAN] SA LRI
Gender Alale
Volopiear Andbaar L OERIOGOO0E
Volopieer Mokale MR

Diid vou completed your 12th Clasz(Esrermediace)? e

Volaniesr Caregary

Unfverzicy Name Chsmania |nvessis

Collaee Name GimvEmament Dsres s ollege
B {ippal

Program Officer Name it I ¥iswamdh

Program Officer Msbils L NN

Trained Ve

Placed{Aszizned T 3choal) Ve

Dizericr Name KARIMNALLAR

Alandal Name KARIMRBALAR (RURAL)

Srhoe] Name LIPHE LILRSHELY

UDISE Cade 1] 30 20N

Confirn: Placement

Super 12 Survey Update 1 oM

vaoluniesr Signazem Cillzge Priocipal Ssavamnre

 (ificer Sigmatre Schinl Head Masier Signanie

APTOnline Confidential

Figure 15 : Volunteer Application Print Screen
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7. Placement Confirmation in PO login

After the school assigned to volunteer, this option will enabled as Edit. In home page enter
User Id, password and Captcha of the PO and click on login button as depicted in the below

figure.

Home WVolunteer Registration Services -

9876543210

--------- . s
............ o 40140

............. A
____________ 40140|
o B il

Figure 16 : PO login Page

e Select Update Volunteer Details under the Services tab as depicted in the below
figure.

Home Dashboard  Services~  Logout

Update Volunteer Details

Welcome to Tholimettu

Figure 17 : Update Service selection

LoginID:

APTOnline Confidential
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e Below screen displayed and click on Edit as depicted in the below figure.

Home Dlashboard SEFICES - Dhors - Logint

Update Volunteer Details

Wolunbeer I Yolunteer Hame Yolunboer Modiie

1| vouse BOMMAGAN) SAIDULU W SN Edit WO

Figure 18 : Volunteer School Details Edit

eBelow screen displayed and select Confirm Placement after the school is confirmed by the
volunteer as depicted in the below figure.

Home Dashbaard SETViCEs - Oilhers - Logoul

Update Volunteer Details

WERIORS: Tl BOMMAGANI SAIDULY Gendar: Male
Mobile Mumber: RO Asdhaar Number: Did yow completed Yas
RO
Incbarmediales T
What category of individual BTNty - OSMANIA UNIVERSITY
Voluniears oo you
belongs 107:
Loliege Name: Govemment Degrée College Uppal
Trainad: VES o Whether Assigned o VES -
school:
District: Mandal: IGTIDLKARI Schoak: IEIIOLDII06 W
Confirm Placemant: YES o

Figure 19 : Volunteer School Confirmation

Note:- Once placement confirmed there is no edit, option will be available for selection of other schools.

APTOnline Confidential Page 15




eBelow alert message will be displayed and click on OK button as depicted in the below figure.

uatischooledu.telangana.gov.in says

Volunteer Details Updated Successfully

AL e e it W

_NHE | N i T IR
Figure 20 : Alert message

eBelow Application, print option displayed. If you want print then click on PRINT button for
preview the application as depicted in the below figure.

Click Prant optton fo get filled applicatton form (FDE)

PRINT | CANCEL

Figure 21 : Volunteer previous organization details

APTOnline Confidential Page 16
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e After click on print button below application form will be displayed and click on print for take
the print of the application as depicted in the below figure.

Tolooseser TDH

Volontesr Namme

Gender

Toloatesr Andhasr

Volaniesr Xokde

Did wom compleied yowr 12ch Clazs{Inmermediace]?
Tolopresr Carezcry

Unnrerzicy Name

Collzpe Name

Prooran: Officer IName
Program Offcer Adlobils
Trained

Flaced(Aszdzned To School)
Dizerice Mame

Afandal MName

o Pillala Kosam Community Volunteer
Ciovernment OF Teloroona

W s
E R R B S W

Y=
IreidisvicBual

Clemania Linrvcmmisy
Cahy T
Uppal

L b wiswmmaidh

LE=
e
FAEIRASNAL cA R

FRARIMMNALAR IR AL

Scboel Mame LEFIS L SR S ELS
TEBIESFE Coade (PSP TE TR

Confirps Placemant Wi

Soper 15 Sarvey Tpdace i

Sl e S reare Loribegse Principol S boer
FPrograen COdficer Signanme school Hend Masier Sipnotone

enl ibeares Collegs

Figure 22 : Volunteer Application Print Screen

o After print below screen will be displayed as depicted in the below figure.

Home Dashboard Services~ Others~ Logout

Update Volunteer Details

Volunteer ID

Volunteer Name Volunteer Mobile School Details Placed

Figure 23 : Volunteer Updated Screen

APTOnline Confidential Page 17




8. PROCESS - School HM Login

» After the school is assigned to volunteer by PO successfully follow the below steps in
School HM login for Volunteer Attendance and Reported to School services.
Volunteer reported School
= In HM login under the services select Volunteer Reported School service and select the

drop down options for Reported to School(Placed) and Conducted Super 15 Survey and
click on Submit button as depicted in the below figure.

Home  Services~  Others~  Logout

| Volunteer Reported School I

Volunteer Reported to School

JL49 BOMMAGANI SAIDULY | Male 469679468528 | 9912906164 | Osmania Government | Lt J. 8686935844 YES > YES w
University | Degree Viswanadh
College
Uppal

Figure 24 :- Alert message

= Below Application, print option displayed. If you want print then click on PRINT button for
preview the application as depicted in the below figure.

@ Transfers Query Tool @ Transfer =

: @™ :login Details: @ ISMS ? Inbox - shashi.m|

@ RE2MmIsst I©OOL EDUCATION
o | NT OF TELANG AN/

Volunteer Reported to School

Volunteer Name Mobile University  College Program Program Reportedto  Conducted [

Number Name Name Officer Officer's School(Placed) Super 15
Name Mobile Survey
Number
oL48 BOMMAGANI SAIDULU | Male 469679468528 | 9912906164 | Osmania Govemment | Lt J 85666939844 YES e YES
University Degree Viswanadh -
College
Uppal
Submit

Figure 25 : Alert Message

APTOnline Confidential Page 18




Volunteer Attendance Update
In home page enter User Id, password and Captcha of the School HM and click on login

button as depicted in the below figure.
Note: - Here HM’s User ID and Passwords are same which are using in ISMS portal.

phts
|

O 40140

H sn1ag
= B] .

o

Figure 26 : School HM login Page

Select Volunteer Attendance and then select the Year and Month and click on submit as

depicted in the below figure.

Home  Services»  Others+  Logout

! Volunteer Aftendance

Volunteer Attendance

2022-23 wl| Month

gy,

Figure 27 : Attendance Update Service selection

Page 19
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= Below screen displayed and select Attendance from drop down list and click on submit as
depicted in the below figure.

Home  Services»  Others~ Logout

Volunteer Attendance

e 202223 v June v

Aadhaar Mobile

Number

S.No Volunteer Volunteer Name Gender

ID

University
Name

College Attendance

Name

Program
Officer
Name

Program
Officer's
Mobile
Number

BOMMAGANI SAIDULU 469679468528 | 9912906164 | Osmania

University

Lt-J.
Viswanadh

Government 5686939544

Degree

Dropped(did not  ~

College —Select—

Uppal Regular(present for =3 weeks)
Imegular(present for <3 weeks)

e— Dropped(did not come after Reporting)

:

Figure 28 : Volunteer Attendance Update

= Click on OK button to confirm in the alert message to confirm the Volunteer Attendance as
depicted in the below figure.

C 23 uatlschooledutelangana.gov.in, JvoluntesrAt i d E'

RYTOOL: @ :login Detailk: @ ISMS ! Inbax - shashi.m| @ Transfers Query Tool @ Transferz = Scru
uatlschooledu.telangana.gov.in says

Are you Sure You want to Submit?

Cancel
E.No Volunteer Volunteer Name Gender Rau . : | DS ™ Program Attendance
Name Name Officer Officer's
Name Mobile
Number
1 | VOL49 BOMMAGAN] SAIDULU | Male 469679468528 | 9912906164 | Osmania | Government | Lt J. 8686939644 Regular{present v
University | Degree Viswanadh
College
Uppal

Figure 29 : Alert message

APTOnline Confidential Page 20




9. PROCESS - Super 15 Students Selection, Attendance and Survey Score

Updations in Volunteer Login
> After the Volunteer placement confirmation done by HM, then Volunteer needs to

login and complete the “Super 15 Students Selection, Attendance and Survey Score

Updations”. For this follow the below steps in Volunteer login.
In home page enter Volunteer User Id, password and Captcha and click on login button as

depicted in the below figure.

Home Volunteer Registration Services -

VOoL49

Figure 30 : Volunteer login Page

A. Super 15 Students Selection
Select Super 15 Students Selection and then select the Class and Medium and click on

submit as depicted in the below figure.

Home Services - Others~ Logout

Super 15 Students Selection

Super 15 Students Selection

’ — I he

Figure 31 : Super 15 Students Service Selection

Page 21
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= Below screen Students list will be displayed and select check boxes for selecting the
students and click on submit as depicted in the below figure.

!

Home Senvices - Dihers~ Logout

Super 15 Students Selection

’ N l e R A i o A R A R B Vet 5 =
33 1241442804 35130404208 AJULA AKSHAY RAM Mzle H
3% 12415384682 23130409208 VALABC U SHIVAKRISHNATEL [EETH] 8
35 1241780838T 35130403208 FANDULA VISHAL Mzlz 8
35 1241759588 35130401208 KANDHULA WY SHNA Femals 8
ar 1242234440 26130404208 MOHAMMED ASADH Mzle g
3B 1243737500 GTE0409208 CHEANTHALA SAl CHARAMN Mzle g
g 1246371310 3530401208 KEERTHI RISHWANTH Mzlz {:
40 1502682218 30130401208 MNUNE MAHESH Mzlz g
] 41 15032602402 20130407208 MUNE PALAIAH Msle 8

Figure 32 : Super 15 Students Selection
Note: - If Super 15 students are from different classes then change the Class, Medium and select students up
to overall max 15 students only.

e Below confirmation message will be displayed as depicted in the below figure.

Home Services- Others- L oot

Super 15 Students Selection

2
i
in
i
0
T
i
a
I
<
73]
il
0
£
1
<

Students Selected Successfully

Figure 33 : Confirmation message

APTOnline Confidential Page 22




B. Super 15 Survey Score Updation

= |n Volunteer login under the services select Super 15 Survey Score Updation service and
select the Super 15 Evaluation from drop down and click on Submit as depicted in the
below figure.

Services~ Others - Logout

I Super 15 Survey Score Updation I

Super 15 Survey Score Updation

Super 15 Evaluation | Escin: Evaliation: 1 - I

Figure 34 : Super 15 Survey Score Updtion

= Now enter the Speaking Score (B/W 6 to 18) and Reading Score (B/W 0 to 4) and then click
on Submit button as depicted in the below figure.

Home Services - Others - Legout

Super 15 Survey Score Updation

Super 13 Evaluation Exam Evaluston 1 W

5. No Child id Child Mame Class Speaking Score Reading Score Final Score =
T e Iz 1T ] | D —
3 1240383877 | MEKALA 5A1 N [0 | [+ | [13 |
T T v I 1IE | | c—
3 1240831473 | [THA SAI HARSHITH il B | B | E |
7 1240021428 | RAYAVENAASHRAM il E | [+ | [1a |
g 1241234142 | NERELLA ANILKUMAR 7 |g | |.; | ||_3 |
g 1241234143 | NEKKILI CHARAN i |2 | [+ | 13 |
=

£1SME Telangana. All Righis Resemwved @

Designed & Devaioped by TSOnline

Figure 35 : Super 15 Survey Score Entry
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Details: @ ISMS ? Inbox - shashi.m

uatischoeledu.telangana.gov.in says

Are you Sure You want to Submit?

OF TELANGANZ

Super 15 Survey Score Updation

Super 15 Evaluation Exam Evaluation 1 g

5 1241234142 | NERELLA ANILKUMAR 7| s | |+ | 13 | |
2 1241234143 | NEKKILI CHARAN 7 |g | |4 | | 13 |
10 1241234145 | KONDA SINDHUJA 7 |g | | 4 | | 13 |
11 1241448694 | AVULA AKSHAY RAM & |g | | 4 | | 13 |
12 1241636463 | VALABOJU SHIVAKRISHNA TES ' (5 | 12 | | 1 | |2'z |
13 1241769598 | KANDHULA WY SHNAVI & | P | | 3 | |gu |
ol e s 3 [ o ) o ) [
15 1502692216 | MUNE MAHESH & | 12 | |2 | | 14 |

Figure 36 : Alert message

= Below confirmation message will be displayed as depicted in the below figure.

Home Senices~ Oihers ~ Logout

Super 15 Survey Score Updation

SMNEY 15 £ yar oy Exam Evaluation 1 b

Super 15 Students Score Submitted Successfully

Figure 37 : Super 15 Survey Score Updtion Confirmation Message
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* In Volunteer login under the services select Super 15 Survey Attendance service and select
the Academic year and Month and click on Submit as depicted in the below figure.

C. Super 15 Survey Attendance

Home Services v Others~ Logout

Super 15 Survey Attendance Updation

| Super 15 Attendance -

Figure 38 : Super 15 Survey Attendance

= Now enter the No. of Days Attended (Attendance Percentage will be auto populated) and
then click on Submit button as depicted in the below figure.

Home Services - Others - Logout

Super 15 Survey Attendance Updation

Year P,
_ L“Z-_‘l! -

Jung W

Child Name Working Days Attended Days Attendance Percentage =

1 1240204023 | DHADI WAMSHIKRIZHNA

-1
a

z T240383673 | MEKALA RAJESH 7 18 I:I 03 TE
3 1240383677 | MEKALA SA 7 18 7500
4 1240383678 | MEKALA ANJANMNA 7 18
: SRS DA ¢ %
7 1240031428 | RAYAVENA ABHIRAM 7 18
g 1241234142 | MERELLA ANILKUMAR 7 18
g 241234143 | MEKKIL] CHARAN 7 18 5T ED
-
{ I 3
Submit
2 IS5 Telsngana. All Rights Reserved b, J Designed & Devsloped by TS@niine

Figure 39 : Super 15 Attendance Entry
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& ISMS ! Inbox - shashi.m @ Transfers Query Too

uatlschooledu.telangana.gov.in says

L7 L - .
i i -
Are you Sure You want to Submit? TELANGANA

HnmE SEM*E-' O‘hE‘s. cancej _

Super 15 Survey Attendance Updation

;:22_:': - _ o v

] 1241234742 | NERELLAANILKUMAR 7 16 0i7s o

o 1241234143 | NEKKILI CHARAN T 16 a7 80

10 1241934745 | KONDA SINDHUIA I 7 18|
124144E694 | AVULA AKSHAY RAM & 18 0375

12 1241638463 | VALABDIU SHIVAKRISHNA TEJ I G 16|

13 12417605028 | KANDHULA VY SHNAY i 18

H 1243737500 | CHEANTHALA SAI CHARAN ] 18 l:l 0575

15 1502602216 | NUNE MAHESH & 18

Figure 40 : Alert message

= Below confirmation message will be displayed as depicted in the below figure.

Home Senices~ Oihers ~ Logout

Super 15 Survey Score Updation

Super 15 Evaluation Exam Evaluation 1 "

Super 15 Students Score Submitted Successfully

Figure 41 : Super 15 Attendance Confirmation Message
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10. PROCESS - Admin Login

» In admin-Tholimettu there are two services Edit PO Details and Add College Details.
In home page enter Admin User Id, password and Captcha and click on login button as

depicted in the below figure.

Home Volunteer Registration Services =

admin-tholimettu

Figure 42 :- Admin login Page

I.  Edit Program Officer Details
Select Edit Program Officer Details and then Enter the PO Mobile number and click on

submit as depicted in the below figure.

Dashboard Services - Logout

Edit Program Officer Details I

Home

Edit Program Officer Details

Old Mobile Number:

Figure 43 : Edit PO Details Service Selection
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Below screen Students list will be displayed and select check boxes for selecting the
students and click on submit as depicted in the below figure.

Edit Program Officer Details

Old Mobile Number:

HOOO0000]

. Y
Mobile Number: ——

Name: LT J4. VISWANADH

FERl ooooocooocoxi@gmail.com

College Name:

Government Degres College Uppal

Figure 44 : Edit Po
IT.  Add College Details

) CCLlrs

e For adding of the new college select Add College details under the services and then Select
the University from dropdown and then enter the college name and click on Submit button
as depicted in the below figure.

Home Dashboard Senvices~ Logout

Add College Details -

Add College Details

University Name: OSMANIA UNIVERSITY v

College Name:

OSMANIA DEGREE COLLEGE
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