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1. INTRODUCTION 
 

Department of school education portal http://schooledu.telangana.gov.in/ISMS/ was developed to 
bring all information related to education on a single platform. It was desired to monitor all data to 
make education an ennobling experience. 

 

2. OBJECTIVE 
 

To make available information pertaining to Teachers Service details viz Name, 

Date of Birth, Caste, Age, Education Qualifications and Service etc., of government schools. 

Inserting or Updating the Teachers Service Record data with mobile number required for authenticating 
Teacher Master with OTP for other services. 

 

3. SCOPE 
 

The scope of this document is to explain the process flow of inserting service details of regular teacher 
or updating the existing service record of teacher in ISMS Project. 

 
 
 
  



Teacher Information System 
4. PROCESS – Teacher Profile Service Record inserting OR updating. 

 
Actor: Teacher 

 
➢ User required to browse to URL http://schooledu.telangana.gov.in/ISMS/, the below 
shown Screen is displayed. Click Teacher Service Profile link under Online Services tab 
as shown in the Figure-1 

 
Figure 1: TSP- Service Screen 

 

➢ Click Teacher Service Profile link on above screen services will displayed as 
below Figure-2. 

 

 

Figure 2: Teacher Information System 



➢ Enter Mobile Number and Treasury ID Number and click Submit Button as 
shown below Figure-3 

 

 

 
 

➢ Enter received OTP number, on registered mobile number and if photo is not 
uploaded then upload Teacher Photo. Click on Submit button as shown below Figure-4 

 

 
 Teacher Information System Forms will be displayed as shown below Figure-5 

 

 

Figure 3: Mobile Number & Treasury ID Entry Screen 

Figure 4: OTP Validation Screen 

Figure 5: Teacher Information System Screens 



➢ Click Personal Details tab and Enter Martial Status , Father name , Address Details, 
Additional details etc.., Click Save button as shown below Figure-6 

 

 

 

 
 

➢ A Success Message will get displayed as shown below Figure-7 
 

Figure 6: Teacher Personal Details Input Form 

Figure 7: Personal Details Success Screen 



 

APTOnline Confidential Page 8 
 
 

➢ Click Spouse Details tab, Select Government Employee, Employee Type 
and Enter Treasury Id, click GO button as shown below Figure-8 

 

 

 
➢ A Spouse Details page will get displayed as shown below Figure-9 

 

 

Figure 8: Spouse Details Screen 



 

APTOnline Confidential Page 9 
 
 

 Select Government Employee, Employee Type (Other Government Employee OR Other State 
Government Employee ), Enter Spouse Treasury ID / Employee ID ,Name of the Spouse, 
Designation, Working place, District, Mandal and Revenue village, Click Save button shown 
below Figure-10 

 
 

 

 

 
➢ A Success Message will get displayed as shown below Figure-11 

 

Figure 9: Spouse Details View Screen 

Figure 10: Spouse Details Other Government Employee Screen 

Figure 11: Spouse Details Successful Screen 
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 Click Educational Qualifications Tab and Enter Details of SSC, Details of Intermediate, 
Details of Degree, Details of Post Graduate, Details of B.Ed/B.P.ED and Details of 
M.Ed/M.P.ED and Click on Save button as shown below Figure-12 

 

 
Figure 12: Educational Qualification Screen 

 
 

➢ A Success Message will get displayed as shown below Figure-13 

 

Figure 13: Educational Qualification Success Message Screen 



 

APTOnline Confidential Page 11 
 
 

➢ Click Appointment Details tab , Enter First Appointment details, and 
Click Save Button as shown below Figure-14 

 

 
Figure 14: Appointment Details Screen 

➢ A Success Message will get displayed as shown below Figure-15 
 

  
Figure 15: Appointment Details Success Screen 



 

APTOnline Confidential Page 12 
 
 

 Click Departmental Test Tab, Select from dropdown list which have you 
passed any Departmental Test (YES/NO) and enter No of Test details. Click 
Save Button as shown below Figure-16 

 
Figure 16: Departmental Test Screen 

 

➢ A Success Message will get displayed as shown below Figure-17 

 

Figure 17: Departmental Test Success Screen 
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➢ Click Promotion Details Tab and Enter Promotion details mandatory fields 
and Click Save button as shown below Figure-18 

 
Figure 18: Promotion Details Screen 

➢ A Success Message will get displayed as shown below Figure-19 

 

 
  

Figure 19: Promotion Details Success Screen 
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➢ Click Transfer details Tab, and enter Transfer details, District/State 
Transfer details and General Transfer details. Click on Save button as shown 
below Figure-20 

 
Figure 20: Transfer Details Screen 

 

 
 

➢ A Success Message will get displayed as shown below Figure-21 

 

  
Figure 21: Transfer Details Success Screen 
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➢ Click Health Card Details tab, Enter Health card No and No of Dependents. Click 
Save Button as shown below figure -22 

 
Figure 22: Health Card Details Screen 

 
➢ A Success Message will get displayed as Health card details are inserted as shown 

below Figure-23 

 

5. CHANGE MANAGEMENT PROCEDURES 
 

This document is meant for usage by the Department of School Education team and shall be 
the basis for using of Teacher Service Profile for ISMS Project. Any changes made to the 
requirements in future shall have to go through a formal change approval process, wherever 
necessary and shall not make any alterations without the permission of the client and the 
development team. 

 

 
========================== END OF DOCUMENT ============================ 

Figure 23: Health card Details Success Screen 


